KOJEKC
STUKH U CJYKEBHOIO MOBEJEHUSI
PABOTHUKOB MYHULMIIAJIBHOI'O

JOIKOJBHOI'O OBPA30OBATEJIBHOI'O
YYPEXKIEHHUS «CeerioBckuii ferckuii caa «CBeTIA90K»



KOJEKC
STUKU U CITY>KEBHOTI'O ITOBEJIEHU S PABOTHUKOB MYHMUILIUITAJIBHOI'O
JIOIKOJIbHOI'O OBPA30OBATEJIBHOI'O YUPEXIEHW A
«CBeTyIoBCKHH JeTcKui ca « CBETIISTUOK»

KopeKkc aTuku 1 cnyxebHoro noeeaeHns paboTHUMKOB MyHALMNANbHOrO AOLIKOMbHOrO
obpasosaTenbHOro yupexaeHus «CBeTNoBCKuiA AeTckuit caa «CeeTnsavok» (Aanee - Kogekc)
OCHOBaH Ha nonoxeHuax KoHctuTyLmm Poccuiickon ®egepaunv, PegepanbHoro 3akoHa ot 25
nekabpsa 2008 roga N 273-3 "O npoTMBOAENCTBUN KOPPYNLMK'", NHBIX HOPMaTUBHbIX
npaeoBblx akTax Poccuitckoih Pefepaumm, a Tawke Ha obLenpusHaHHbIX HPaBCTBEHHbIX
npUHLMNax U HopMax poccunckoro obuiecTsa u rocyaapcTea.

1. O0mue moJioxeHus

1. Kogekc npefcrasnset coboi CBOA 0BLMX NPUHLMMOB NPOdeCcMoHanbHON CryxeGHON 3TUKK
1 OCHOBHbIX NpaBun cnyxebHoOro NoBeAeHUs, KOTOPbIMU HaANEXUT PYKOBOACTBOBATLCA
paboTtHukam MOOY «CseTnoBckuii feTckuin cap «CBeTNAYOK» (fanee — AeTCKUi cag),
HEe3aBUCMMO OT 3aMeLLaeMOon JOIMKHOCTH.

2. MpaxpaaHnH Poccuiickon ®egepauyu, NpMHUMaeMbld Ha paboTy B AETCKWIA caf, 3HaKOMUTCA
¢ nonoxenusamu Kogekca 1 cobniogaeTt ux B npouecce cBoein TpyA0BON AeATENbHOCTY.

3. Kaxxabi paBoTHWUK AETCKOro cafa AoMKEH NPUHUMaTh Bce HeobXxoanMble Mepb! 4ns
cobroaeHna NonoxeHun HacTosAwero Kogekca, a kaxapin rpaxganuH Poccuinckoin ®egepaumu
BNpaBe oXxuaaTb OT paboTHUKa AETCKOro caja NoBeAeHUs B OTHOLLEHUSAX C HUM B
COOTBETCTBUM C NONOXeHUsiMK HacToswero Kogekca.

4. LUenbto Kogekca ABNAETCA YCTAaHOBINEHUE STUMECKUX HOPM 1 MpaBsun CryebGHoro noseaeHus
paBOTHWKOB AETCKOro caga ANsl AOCTOWHOrO BbINOMTHEHWA MU CBOE NPOeCCHoHanbHOMN
[eATENbHOCTU, COAENCTBUE YKPENNEHWIO aBTOpUTETA U JOBEPUS rPaxKAaH K KONNeKTuBy
AeTckoro caga B Lenom. Kogekc npuasaH noBbiCUTb 3P EKTUBHOCTb BbINOMHEHUSA
paboTHMKaMM OETCKOro cafja CBOMX AOMKHOCTHbIX 06A3aHHOCTEN.

5. KogeKc Crny»uT 0CHOBOW Ansi (hOPMMPOBaHUs [OMKHOM Mmopanu B ccepe o6pasosaHus,
BbICTYNAET KakK MHCTUTYT OBLLECTBEHHOrO CO3HAHUA N HPABCTBEHHOCTN PaboTHUKOB AETCKOro
cafa, X CaMOKOHTporisi. 6. 3HaHue n cobntogeHue paboTHUKOM AeTCKOro cafa NonoXeHWn
Kopekca ABNsAeTcs 04HUM 13 KPUTEPUEB OLIEHKU KavecTBa ero npoeccnoHanbHon
OEeATENbHOCTU U CnyxebHOro NoBeAeHuUs.

II. OcHOBHbIE MPHHIMIbI U NPABUJIA CJIYKeOHOI0 N0BE/ICHH,
KOTOPBIMH HA/UIEKHT PYKOBOJICTBOBATHCA PAOOTHHKAM J€TCKOI0 caja

7. OCHOBHble MpyHUMMbI cnyxebHoro noseaeHua paboTHUKOB AETCKOro caga ABnswTCs
OCHOBOW NoBeAeHus rpaxaaH Poccuitckort depgepaumu, NpuHUMaemMbix Ha paboTy B AETCKUiA

~an



8. PaBOTHUKM AETCKOro cafa, Co3HaBasi OTBETCTBEHHOCTb NEpes, rocy4apcTBoM, o6LLEecTBOM U
rpakgaHamu, Npu3BaHbi:

a) UCMOSHATb AOMKHOCTHbIE 06A3aHHOCTN YECTHO, [,0OPOCOBECTHO M Ha BbICOKOM
npodeccroHansHOM ypoBHE B Lensax obecneyeHns apdexTnsHon paboTbl 4ETCKOro caaa,

6) ucxoanTb U3 TOro, YTO NpPU3HaAHKE, cobniofeHne u 3awmra npas u ceobog Yenoseka u
rpaxagaHuHa onpenenstoT OCHOBHOW CMbICI U COAepXaHue AesaTeNnbHOCTU AeTCKOro cap,

B) OCYLLECTBNATL CBOKO AEATENbHOCTb B Npeaenax NOMHOMOYWIA;

r) He OKa3biBaTb NPEANOYTEHNS KaKUM-NMG0 NPodecCHoHanbHbLIM UMK coLuuanbHbIM rpynmam u
opraHusauusam, 6biTb HE3aBUCUMbIMUA OT BIIMSIHUA OTAEMNbHBIX rPax/aaH, NPOMECcCMoHarnbHbIX
UnW coumarnbHbIX rpynn v opraHu3aLwii;

[1) VCKMNoYaTb AEWCTBUS, CBA3AHHbLIE C BIIUAHUEM KaKUX-NMBO NMUYHBIX, UMYLLECTBEHHbIX
(dMHAHCOBBIX) Y UHbBIX MHTEPECOB, NPENATCTBYIOLWMX 406POCOBECTHOMY UCMOMHEHWIO
DOSMKHOCTHbIX 065i3aHHOCTEN;

€) yBeJOMMNATb 3aBeAytoLero AeTCKUM CaaoM, opraHbl MPoKypaTypbl Unu apyrue
rocyaapCTBeHHble opraHbl 060 Bcex cnyyvasx obpalleHns K paboTHUKY kakux-nmbo nuy B uensax
CKIMOHEHUSA K COBEPLUEHMIO KOPPYMLUMOHHBIX NPaBOHaPYLLEHW;

X) cobroaaTh YCTaHOBMEHHbIe eaepanbHbiMU 3aKOHaMU OrpaHUYEHUs W 3anpeTbl, UCMOMNHATbL
06A3aHHOCTH, CBSI3aHHbIE C TPYAOBOIN AEATENBHOCTHIO;

3) cobrioaaTth Npasunia BHYTPEHHErO TPYAOBOro pacnopsaka u ucnonb3osaTb paboyee spems
AN NPOM3BOAUTENBHOMO TPYAa;

1) cobnoaaTb HOpMbI cryebHoIn, NpodeccnoHanbHON 3TUKW U NpaBuna 4enoBoro NoOBEAEHUS;

K) NPOSIBNATb KOPPEKTHOCTb U BHAMATENbHOCTb B 06paLleHum ¢ rpaxaaHaMmn 1 AOMMKHOCTHLIMM
nauamu;

N) NPOSBNATL TEPMIMMOCTb W YBaXeHUe K 0Bbl4asM 1 TpaauLmMsam Hapoaos Poccun n apyrux
roCyAapcTB, yuYUTbIBaTh KyNbTypHbIE W UHbIE OCOBEHHOCTU Pa3nNYHbIX STHUYECKMX,
coumanbHbIX rpynn 1 KoHdeccuin, cnocobcTBOBaTL MEXHALMOHANbHOMY W
MEXKOH(ECCUOHaNbHOMY COrMacuio;

M) BO3[epXMBaTbCH OT NOBEAEHNA, KOTOpoe MOrfo Gbl Bbi3BaTb COMHEHME B 06 LEKTUBHOM
MCMoNHEHUN paboTHUKOM AETCKOro cafa AOMMKHOCTHBIX 06s3aHHOCTe, a Take nsberatb
KOHMIMKTHBIX CUTYyaLmMin, cnocoBHbIX HaHecTu yuepb ero penyTauuv unv asTOpUTeTy AETCKOro
caaa;

H) MPUHUMATb NPEAYCMOTPEHHbIE 3aKoHOAATENLCTBOM Poccuiickoit defepauymm Mepbl No
HeLOoMNYLWEHUI0 BO3HUKHOBEHWS KOH(DITMKTOB UHTEPECOB W YPEryNPOBaHWIO BO3HUKLLINX
KOHMUKTOB UHTEPECOB;

0) He UCroNb30BaTh CryXebHoe NonoXeHue ANs OKasaHWs BIUAHUA Ha AOHKHOCTHbBIX N,
paboTHUKOB W rpaxkgaH Npuw peLleHn BonpocoB JIMYHOTO XapakTepa;

n) BO34EPXKUBATLCA OT NYBNNYHbBIX BbICKa3biBAHUI, CY>XAEHWUIA N OLIEHOK B OTHOLIEHUN
OEesTenbHOCTUN AEeTCKOro caga, ero pykoBoAuTENEn, eCnu 310 He BXOAWUT B AO/MKHOCTHbIE

ARAasauLAATIA



p) cobnioaaTtb KOHUAEHUMANBLHOCTbL CryxebHo nHpopmaumm;

C) YBXUTENBHO OTHOCUTBLCS K AEATENBHOCTY NPeACTaBuTenei CPeACTB MaccoBom
MHOPMaLMK Mo MHOPMUPOBaHUIO obLecTBa 0 paboTe AETCKOrO Caaa, a Takke okasbiBaTh
cofencTBME B NMONYYEHUN A4OCTOBEPHOM HOPMALIMK B YCTAHOBMEHHOM MOPSIAKE;

T) PerynsipHO NOBbILLATL CBOK KBANWUKaLMIO U NOAAEPXMBATL €€ Ha YPOBHE, HE06X0AMMOM
AR HaANeXallero NCMOoSTHEHNA CBOVX [AOMKHOCTHbLIX 06s3aHHOCTEN.

9. PaBoTHUK aeTckoro caaa obsasaH cobntogate KoHctutyumio Poccuickon ®egepauuu,
thenepanbHble KOHCTUTYLMOHHbIE 3aKOHbI, heaepanbHble 3akOHbI, UHble HOPMAaTUBHbIE
npaBsoBble akTbl Poccuiickon deaepaumm, pyKoBOACTBOBATLCA NIOKaNbHLIMU aKTaMu AETCKOro
cafa, a Talke NpUHUMNamMn 1 NpasunamMm NoBeAEeHNs, yCTaHOBNEHHbIMU HACTOALLUM
Kopekcom, obLLenpuHATLIMW HOpMaMn Mopany ¥ HpaBCTBEHHOCTW.

10. PaboTHWK AETCKOro caja B CBOEN AEATENbHOCTU He AOIMKEH A0MNYCKaTb HapyLUEeHUA
3aKOHOB W UHbIX HOPMATUBHbIX MPABOBbIX AKTOB UCXOAS U3 NOMUTUYECKON, 3KOHOMUYECKOH
LenecoobpasHocTv NBOo No UHBIM MOTUBAM.

11. PaboTHUK feTckoro caga 06s3aH NpOTMBOAENCTBOBATL MPOABNEHNAM KOppYynuuu 1
npeanpuvHUMaTb Mepbl No ee NpounakTuke B Nopsake, yCTaHOBNEHHOM 3aKOHOAATEIbCTBOM
Poccuitckon degepaumm 0 NPOTUBOAENCTBUN KOPPYNLIMWA.

12. PaboTHWK 4ETCKOro caaa npw UCMOMHEHUU UM JOMKHOCTHBIX 00513aHHOCTEN He JOIKeH
[0NyCKaTh NIMYHO 3aMHTEPECOBAHHOCTW, KOTOPAs NPUBOAWT UMM MOXET NPUBECTU K
KOHNNKTY NHTepecoB. Mpu HasHaYeHNN Ha AOIMKHOCTb W NCMONHEHNN AOMKHOCTHBIX
06s13aHHOCTeR paBoTHUK A4ETCKOro caga 06s3aH 3asBUTb O HaNMYUK UM BO3MOXHOCTU
HarMYUs Y HEro NIMYHON 3aUHTEPECOBAHHOCTU, KOTOPAs BMWAET UM MOXET MOBNWATL Ha
Hagnexallee UCNoNHEHNE UM AOMKHOCTHbIX 0BA3aHHOCTeN.

13. PaBOTHWK AETCKOro cana 06s3aH YBEAOMMATL 3aBeAyHoLLero AeTCKUM CaAoM, OpraHbi
npokypaTypbl Poccuiickoit deaepauumv unu apyrue rocyaapcTeeHHbIe opraHbl 060 Beex
cnyyasx oBpaLLeHns K HeMy Kakux-nnbo nuL B LeNsX CKNOHEHNA ero K COBEPLUEHWIO
KOPPYNLVMOHHBIX NPaBoOHapyLUEHWA. YBeAoMMeHne 0 dakTax obpaLLeHns B LENsSX CKITOHEHNS K
COBEPLUEHWIO KOPPYNLUMOHHBIX NPaBOHAPYLLIEHWI, 3@ UCKMIOYEHWEM Cryyaes, Koraa no AaHHbIM
cbakTam nposefeHa unv NPOBOANTCS NPOBEpPKA, ABMNAETCS AOMKHOCTHON 065S3aHHOCTbLIO
paboTHUKa AeTCKoro caaa.

14. PaBoTHWKY AETCKOrO caaa 3anpeLyaeTcs nonyyaTb B CBA3WN C UCMONHEHUEM A0IMKHOCTHbIX
06513aHHOCTER BO3HarpaXaeHus OT OU3NHECKMX U IOPUANYECKUX ML (NOAAPKM, AEHEXHOe
BO3HarpaXKaeHue, CCyAabl, YCnyru, onnaTy pasBreyeHunid, 0TAbIXa, TPAHCMOPTHbLIX PAaCXOA0B U
VHble Bo3HarpaxaeHws). MNogapku, nonyyYeHHble paboTHUKOM AETCKOro cafa B CBA3N C
opuULManbHBIMN MEPONPUATUAMI NPU3HAKOTCH COBCTBEHHOCTLIO paboTHUKA AETCKOro caaa.

15. PaboTHUK AeTcKoro caga MoxeT obpabaTbiBaTb U NepefasaTb MHGOPMaLWIo Npu
coBroAeHUN AeRCTBYIOWMX B AETCKOM cagy HOPM 1 TpeboBaHUM, NPUHATbLIX B COOTBETCTBUN C
3akoHopaTenbcTBoM Poccuiickon degepauuu.

16. PaboTHWK geTckoro caga o6si3aH NpMHUMaTh COOTBETCTBYOLLME Mepbl AN obecneveHus
6e30nNacHOCTMN U KOH(UAEHUMANbHOCTU MHOPMaLMK, 32 HECaHKUMOHUPOBaHHOE pasrnalleHne
KOTOPOWA OH HeceT OTBETCTBEHHOCTb UM (M) KOTOpas CTana M3BECTHa emy B CBA3MN C
WCMOMHEHNEM [OMKHOCTHLIX 06A3aHHOCTEN.



17. PabBoTHWK AETCKOro caaa, HageneHHbI opraHM3aunoHHo-pacnopsaauTenbHbiMy
NONHOMOYMSIMM 1O OTHOLLEHWIO K APYTUM paBoTHUKaM AETCKOro caaa, AoMMKeH ObiTb ANS HUX
o6pa3Liom NpodeccuoHanvama, 6esynpeyHon penyTayum, cnocobcTeosaTh (HOPMMPOBAHUIO B
AETCcKoM cay BnaronpusiTHoro Ans achdekTneHoON paboTbl MOpanbHO-MNCUXONOrUYECKkoro
Knumara.

18. PaBOTHWK AETCKOro caga, HaaeneHHbI OpraHn3aLnMoHHO-pacnopsanTENbHbIMA
MOTHOMOYMAMM NO OTHOLLEHUIO K APYriM paboTHUKaM AeTCKoro caga, npu3saH:

a) NPUHUMAaThL Mepbl MO NPEAOTBPALLEHMIO U YPErynIMpoOBaHUto KOH(IKTOB MHTEPECOB;
6) NpUHUMAaTb MEePbI NO NPEAYNPEXASHWIO KOpPYNLvK;

B) He JONycKaTb Cry4aeB NpUHYXAeHUA paGoTHUKOB AETCKOro cafja K y4acTuio B
[EATENbHOCTI NONUTUYECKUX NaPTUIA, NHbIX 0BLLIECTBEHHbIX 0O6beAVHEHWNA, a Taloke
PENUrNO3HbIX 06 bEeANHEHWIA.

19. PaBOTHWK AETCKOro cafa, HaaeneHHbI opraHu3aunoHHO-pacnopaauTenbHbIMA
MOSIHOMOYMSIMM NO OTHOLLEHMIO K ApYrMM paboTHWUKaM AETCKOro cafa, AOSMKEH NpuHUMaTh
Mepbl K TOMY, UTOBbI NOAYNHEHHBIE MY PaBOTHWKN He AoNyCKani KOPPYNLIMOHHO onacHoro
NOBEAEHUA, CBOWM NMYHLIM NOBEAEHUEM MOAABATL NMPUMEP YECTHOCTH, GECNPUCTPACTHOCTH 1
cnpaeegnuBoCTMU.

20. PaboTHUK AETCKOro caga, HadeneHHblin opraHn3aunoHHO-pacnopsauTenbHbIMKU
NOSTHOMOYMSIMW MO OTHOLLEHUIO K ApYrMM paboTHMKaM AEeTCKOro cafa, HeceT OTBETCTBEHHOCTb
B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoin defepauuu 3a aeictana unu 6esgencrens
NOAYUHEHHbIX COTPY/AHWUKOB, HAPYLLAKLLMX MPUHLMMBI 3TUKK W Npasuna cnyxebHoro
NOBEAEHWSI, ECTIN OH HE MPUHAN Mep, YToBbI HE AOMYCTUTL TakX AENCTBUA U Ge3nencTaui.

I11. PexomeHaaTeIbHbIC I THYECKHE MPABHJIA
CJIy7e0HOro noBeieHusi pabOTHHKOB JETCKOro caja

21. B cnyxebHom noeeAeHun paboTHWKY AETCKOro caga Heobxo4nMmo UCXOANTL U3
KOHCTUTYLIMOHHBIX NOMOXEHMIA O TOM, YTO YENOoBEK, ero nNpasa 1 CBO6OAbI ABNAIOTCA BbiCLLEN
LEHHOCTBIO, 1 KaXKAblil rpaXaaHUH UMEEeT NpaBo Ha HEMPUKOCHOBEHHOCTb YaCTHOM XU3HM,
AINYHYIO U CEMEIIHYIO TaltHy, 3aLLMTY YeCTu, AOCTOUHCTBA, CBOEro A0BPOro NMeHH.

22. B cnyxebHoM noseaeHun paboTHIK AETCKOro Caaa BO3AEPKNBAETCs OT:

a) Nio6oro BUAA BbiCKasblBaHWA 1 AEVCTBUA AUCKPUMUHALIMOHHOIO Xxapaktepa no npusHakam
nona, BO3pacTa, Packl, HALMOHANbHOCTY, i3blka, FPaXXAAHCTBA, COLManbHOro, UMYLLLECTBEHHOro
UMY CEMEVHOro MONOXEHUSA, NONUTUYECKUX UMW PENUMMO3HBIX NPEANOHTEHUNA;

6) rpy6ocTu, NposBIeH NpeHebPEeXUTENBHOrO TOHA, 3aHOCHNBOCTH, NPEAB3ATLIX 3aMeydaHuni,
npeabABNEHUA HENPaBOMEPHbIX, HE3aCNyXeHHbIX 06BUHEHN;

B) Yrpo3, OCKOPBUTESNbHbIX BbIPAXKEHWA UMW PENNUK, AENCTBUN, NPENATCTBYHOLLNX
HOpMarbHOMY OBLLEHMIO UMW NPOBOLIMPYIOLLMX NPOTUBONpaBHOE NOBEAEHNE,;

r) KypeHus Bo Bpemsi CryeBHbIx coBelanuii, 6ecen, cnyxebHoro obLieHns ¢ rpaxaaHami.

23. PaboTHUKM AETCKOro caaa NpuaBaHbl CrnocobCcTBOBaTL CBOMM CriyxebHbiM noBeaeHnem
UATALARMAAHIAIA R KAMNAKTURA NAMNRKIX RIAUMOOTHOLLIEHUA U KOHCTDVKTUBHOIO COTRVAHUYECTBA



ApYr ¢ Apyrom. PaboTHUKM AETCKOro caAa AOIKHbI ObiTb BEXMBLIMK, A0BpOXenaTensbHbIMY,
KOPPEKTHBIMU, BHUMATENbHBIMU U MPOSIBNATL TEPMUMOCTb B O6LLEHMM C rpaxaaHamu,
yyacTHUKamu obpasoBaTenbHoro npowecca.

24. BHeLWwHWi B1ua paboTHWKa AETCKOro caga npuw UCMNOMHEHUN UM JOIHKHOCTHBIX 06si3aHHOCTEN
[OMMKEH CNocobCTBOBATL YBAXEHMIO rpaXKgaH, COOTBETCTBOBAThb O6LLENPUHATOMY A4en0BOMY
CTVNIO, KOTOPbIA OTANYAIOT 0ULNANBHOCTb, CAEPXXAHHOCTb, TPAAULUMOHHOCTb, aKKypaTHOCTb.

IV. OrBercTBeHHOCTH 32 HapymeHHe Koaekca

25. HapyweHve paboTHWUKOM AeTcKoro caaa nonoxeHun Kogekca noanexuTt mopanbHOMYy
OCYXXAEHUIO Ha Komuccun no cobniogeHunto TpeboBaHWi k cryxebHoMy noseaeHUo paboTHUKOB
[ETCKOro caga v yperynupoBaHuio koHdnukTa nHtepecos. CobniogeHne paboTHUKOM AeTCKOro
capa nonoxeHuin Kogekca yunTbiBaeTCA Npy NpoBEAEHUM aTtTecTaumn, opMmMpoBaHum
KafpoBOro pesepsa Ans BbiABWKEHWUA HA BbILLECTOALME AOIMKHOCTY, a Takke Npu NooLpeHnn
N HaNoOXeHNU ANCLUMNIMHAPHbBIX B3bICKaHWUN.



